
 

 

 

AGENDA 

Ordinary Council Meeting 
  

Monday, 20 September 2021 

I hereby give notice that an Ordinary Meeting of Council will be held on: 

Date: Monday, 20 September 2021 

Time: 9.00am 

Location: Mapoon Aboriginal Shire Council Chambers 

Tim Rose 

Acting Chief Executive Officer 
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MEETING NOTICE 
 

 

COUNCIL 
MEETING NOTICE 

Date Posted:  
Reminder 

  
 

You are respectfully advised that the Council Meeting is scheduled: 
 

Date: Monday 20 September 2021 
Time: Beginning at 9.00am 

Location: Mapoon Aboriginal Shire Council Meeting Chamber  
 

The Meeting will be chaired by Cr Aileen Addo, Mayor. 

 
 
Tim Rose 
Acting Chief Executive Officer  
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1 OPEN MEETING 

2 LEAVE OF ABSENCE  
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3 CONFIRMATION OF MINUTES 

3.1 MINUTES OF THE COUNCIL HELD ON 24 AUGUST 2021 

Author: Royleen Wolski, Governance Manager 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. Minutes of the Council held on 24 August 2021   

  
  
HEADING 

 

RECOMMENDATION 

1. That the Minutes of the Council held on 24 August 2021 be accepted as a true and correct 
record. 
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MINUTES 
Ordinary Council Meeting 

Tuesday, 24 August 2021 
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MINUTES OF MAPOON ABORIGINAL SHIRE COUNCIL 
ORDINARY COUNCIL MEETING 
HELD AT THE MAPOON ABORIGINAL SHIRE COUNCIL CHAMBERS 
ON TUESDAY, 24 AUGUST 2021 AT 9.00AM 

 

PRESENT: Mayor Aileen Addo (Chair), Cr Dawn Braun, Cr Daphne de Jersey. 

IN ATTENDANCE:  Tim Ross (Acting CEO) Steve Linnane (by Teams Teleconference),  

 Royleen Wolski (Minute Taker) 

 

1 OPEN MEETING 

The Meeting was declared open at 8.58am. 

Mayor Addo called for a minutes silence. 

2 APOLOGY    

Apology from Deputy Mayor Cr. Cameron Hudson  

RESOLUTION  C129/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Cr Hudson’s apology be accepted for the meeting. 

CARRIED 

 
 

3 CONFIRMATION OF MINUTES 

3.1 MINUTES OF THE COUNCIL HELD ON 20 JULY 2021 

RESOLUTION  C130/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

1. That the Minutes of the Council held on 20 July 2021 be accepted as a true and accurate 
record 

CARRIED 

  

4 MATTERS ARISING FROM THE MINUTES 

There were no matters arising from the minutes. 
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5 CONFIDENTIAL REPORTS  

RESOLUTION  C131/21  

Moved: Cr Daphne de Jersey 
Seconded: Cr Dawn Braun 

That Council considers the confidential report(s) listed below in a meeting closed to the public in 
accordance with Section 275 of the Local Government Act 2012: 

5.1 Confidential - 2021 Interim Report - Queensland Audit Office 

This matter is considered to be confidential under Section 275 - h of the Local Government Act, 
and the Council is satisfied that discussion of this matter in an open meeting would, on balance, 
be contrary to the public interest as it deals with other business for which a public discussion 
would be likely to prejudice the interests of the local government or someone else, or enable a 
person to gain a financial advantage. 

5.2 Confidential Report - Internal Audit Report - Payroll 

This matter is considered to be confidential under Section 275 - h of the Local Government Act, 
and the Council is satisfied that discussion of this matter in an open meeting would, on balance, 
be contrary to the public interest as it deals with other business for which a public discussion 
would be likely to prejudice the interests of the local government or someone else, or enable a 
person to gain a financial advantage.  

CARRIED 

 

RESOLUTION  C132/21  

Moved: Cr Daphne de Jersey 
Seconded: Cr Dawn Braun 

That Council moves out of Closed Council into Open Council. 

CARRIED 
 

  
 
5.1  CONFIDENTIAL - 2021 INTERIM REPORT - QUEENSLAND AUDIT OFFICE 

To submit the 2021 Interim Report from the Queensland Audit Office (QAO) for Council 
consideration 

RESOLUTION  C133/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the 2021 Interim Report from the Queensland Audit Office be received and noted. 

CARRIED 
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5.2 CONFIDENTIAL REPORT - INTERNAL AUDIT REPORT - PAYROLL 

RESOLUTION  C134/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Council the Internal Audit report- Payroll be received and noted. 

CARRIED 

 

6 MAYOR AND COUNCILLOR REPORTS 

6.1 MAYOR & COUNCILLOR'S REPORTS 

PURPOSE OF REPORT 

To provide the Reports of the Mayor & Councillors 

Mayor Addo’s Report 

• Council Meeting 20/07/2021. 
• Palliative Care Meeting with Queensland Health 21/7/2021 
• Economic & Tourism Development Strategy Meeting with Weipa Town Authority 

21/7/2021 
• Meeting with Queensland Department of Communities & Housing 21/7/21 
• Meeting with Warren Entsch 21/7/2021 
• Observer on the Panel interviewing Mapoon Community Development Executive 

Applicants 26/7/2021 
• Meeting with Senator Roberts 26/7/2021 
• Trustee Meeting 15/06/2021 
• Health Meeting with Apunipima Health Service 29/7/2021 
• Meeting with Horse Contractors 1/8/2021 
• Interim Mapoon Thriving Communities Advisory Group Meeting 3/8/2021 
• State Disaster Management Group & Doctor Young in relation to the new COVID 19 Health 

Directives 3/8/2021 
• Local Disaster Management Group Meeting 9/8/2021 
• Meeting with Fred Gaia  of Community Enterprise Queensland 17/8/2021 
• Meeting with Jan Bradley re Trusteeship 18/8/2021 
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Councillor Braun’s Report 

• Council Meeting – Councillors 20/07/2021. 
• Trustee Meeting – 21/07/2021. 
• Local Disaster Management Group re COVID-19 Update 3/08/2021 
• Local Disaster Management Group Meeting 9/08/2021 

Councillor de Jersey’s Report 

• Justice Group Meeting  with Department of Justice & Attorney General, MyPathways and 
Mapoon Community Justice Group 15/07/2021 

• Council Meeting – 20/07/2021. 
• Meeting with Warren Entsch 21/07/2021 
• Economic & Tourism Development Strategy Meeting with Weipa Town Authority, Weipa 

Police & Tammie Matson 21/07/2021 
• Meeting with Department of Communities, Housing Engagement & Partnership Team 

21/07/2021 
• Trustee Meeting – 14/06/2021. 

 

RESOLUTION  C135/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the Mayor & Councillor’s Reports be received and noted. 

CARRIED 

  
OTHER BUSINESS 
 
Ms Temaleti Matasia & Ms Di Nicholls of the Wenlock Catchment Management Group were 
admitted to the meeting for discussions in relation to their project “Caring for Country Camp” 
proposed at Mapoon on 20th to 24th September 2021. 
 
Ms Matasia and Ms Nicholls provided a copy of the Proposed Itinerary and asked for Council’s 
support, and the approval of support by the Mapoon Rangers to assist the Wenlock catchment 
Group to transport participants around on the Camp. They stated that the participants would be 
youth of Mapoon and visiting youth. 
 
Mayor Addo stated that Council believed it was a good program, and that Council will support in 
any way we can but we must be governed by the Act and  the resources requested are not Council 
governed but governed by the Chief Executive Officer. 
 
It was agreed that the Chief Executive Officer would discuss the Camp and resources required with 
Kelli Leatham the Acting Executive of Environmental Services,  Land & Sea, Parks and Gardens. 
Mayor Addo thanked Ms. Matasia & Ms. Nicholls for their presentation and Ms. Matasia & Ms. 
Nicholls thanked the Mayor and Councillors for their time. 
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7 OPERATIONAL REPORTS 

7.1 CHIEF EXECUTIVE OFFICER'S REPORT - MEETINGS ATTENDED 

PURPOSE OF REPORT 

To provide the report of the Chief Executive Officer 

RESOLUTION  C136/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Council note the meetings attended by the Chief Executive Officer 

CARRIED 

 
Mr Linnane then departed the meeting. 
 

7.2 COUNCILLOR VACANCY 

PURPOSE OF REPORT 

To update Council on the recent resignation of Councillor Margaret Mara. 

RESOLUTION  C137/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That  

1. The report be received, 

2. Council note the need for a by-election and the filling of the Councillor vacancy by 3 

       October 2021. 

CARRIED 
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7.3 REPORT - INTERIM MAPOON THRIVING COMMUNITIES ADVISORY COMMITTEE 
MEETING 

PURPOSE OF REPORT 

 

RESOLUTION  C138/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the Report on the Interim Mapoon Local Thriving Communities Advisory Committee Meeting 
held on 3 August 2021 be received and endorsed. 

CARRIED 

 

7.4 TCICA COMMUNIQUE 

PURPOSE OF REPORT 

To provide Council with the TCICA Communique dated August 2021 

RECOMMENDATION 

That Council receive and note this report. 

 

 
The Executive Manager of Infrastructure & Works was admitted to the meeting for discussions in 
relation to Items 7.5, 7.14, and 7.15 
 
 

7.5 OPERATION REPORT FOR AUGUST COUNCIL MEETING FROM EXECUTIVE MANAGER 
FOR INFRASTRUCTURE 

PURPOSE OF REPORT 

Present to Council a report of program performance and operational actions for the previous 
month 

RESOLUTION  C139/21  

Moved: Cr Daphne de Jersey 
Seconded: Cr Dawn Braun 

That the Report of the Executive Manager of Infrastructure and Works be received and noted. 

CARRIED 

 
Items 7.14 and 7.15 were dealt with at this time. 
The Executive Manager of Infrastructure & Works departed the meeting at 11.35am. 
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7.6 EXECUTIVE FINANCE MANAGER - JULY 2021 REPORT 

PURPOSE OF REPORT 

Present to the council a report outlining program performance and operational actions for the 
previous month. This report contains listed activities and points for decisions in Council meeting. 

 

RESOLUTION  C140/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Council receive the report and endorse the Financial Reports for the financial period July 
2021. 

CARRIED 

 
The Executive Manager of Environmental Services, Land & Sea Rangers & Parks & Gardens was 
admitted to the meeting for discussions in relation to Items 7.7. 
 
 

7.7 ACTING EXECUTIVE MANAGER ENVIRONMENTAL SERVICES, LAND AND SEA, PARKS 
AND GARDENS 

PURPOSE OF REPORT 

To present to Council a report of Program Performance and Operational actions for the previous 
month. 

RESOLUTION  C141/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the report of Acting Executive Manager of Environmental Services, Land and Sea Rangers 
and Parks and Gardens be received and noted. 

CARRIED 

 
The Executive Manager of Environmental Services, Land & Sea Rangers & Parks & Gardens 
departed the Meeting. 
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7.8 DEBTOR'S IMPAIRMENT PROVISION 2020-2021 

PURPOSE OF REPORT 

To delegate the Chief Executive Officer authority to write off bad debts up to $5,000 and to 
approve reversals and adjustments in relation to debtors as required. 

RESOLUTION  C142/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Council: 

(a) Note and receive the Report and, 

(b) Approve the Fiscal Governance Policy, and  

(c) Authorise the Chief Executive Officer to write off bad debts up to $5,000 and, 

(d) Authorise the Chief Executive Officer to approve reversals and adjustments in relation to 
debtors  

CARRIED 

 
 
 
 

7.9 LOCAL GOVERNMENT ASSOCIATION OF QUEENSLAND PROPOSAL FOR WEBSITE 
DESIGN & BUILD, & DIGITAL SERVICES AGREEMENT 

PURPOSE OF REPORT 

To advise Council of the proposal and quotation from the Local Government Association of 
Queensland for the design and building of a new website. 

RESOLUTION  C143/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Council approve the proposal and quotation of the Local Government Association of 
Queensland for the Mapoon Aboriginal Shire Council Website design and build. 

CARRIED 

 
The Meeting took a break for lunch at 12.15pm 
The Meeting reopened for business at 12.46pm 
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7.10 COMMUNITY BUS & COMMUNITY HEARSE POLICY 

PURPOSE OF REPORT 

To advise Council of proposed Community Bus & Community Hearse Policy 

RESOLUTION  C144/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That Council receive and note the Community Hearse Policy. 

CARRIED 

 
It was agreed that the Community Bus Policy be considered at the next Council Meeting on 20 
September 2021. 
 

7.11 GOVERNANCE MANAGER'S REPORT ON MAPOON STORE, ACCOMMODATION AND 
CAMP GROUNDS 

PURPOSE OF REPORT 

To advise Council of the operations of Council’s Business enterprises. 

The Store Management situation was discussed and Council agreed to invite Mr Fred Gaia of 
Community Enterprise Queensland (QEC) to address the September Council Meeting. 

RESOLUTION  C145/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the report of the Governance Manager in relation to the Store, Accommodation and Camp 
Grounds be received and noted. 

CARRIED 

 

7.12 HUMAN RESOURCES REPORT 

PURPOSE OF REPORT 

To advise Council of the operations of the Human Resource Department. 

RESOLUTION  C146/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the HR Manager’s Report be received and noted. 

CARRIED 
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7.13 COMMUNITY AGED AND DISABILITY SERVICES 

PURPOSE OF REPORT 

To give updated information for Council on July 2021 service delivery outputs. 

RESOLUTION  C147/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That the Community Aged and Disability Report be received and noted. 

CARRIED 

 

7.14 MAPOON ABORIGINAL SHIRE COUNCIL HOUSING INVESTMENT PLAN 2020-2021 

PURPOSE OF REPORT 

To advise Council of the Mapoon Aboriginal Shire Council Housing Investment Plan 2020-2021. 

RECOMMENDATION 

That Council note and receive the Report “Housing Investment Plan 2020-2021” 

 

7.15 REQUEST FOR A 'MINOR CHANGE' UNDER S78 OF THE PLANNING ACT 2016 TO AN 
EXISTING APPROVAL OVER LAND LOCATED AT 57 HUDSON STREET, MAPOON 

PURPOSE OF REPORT 

To advise Council of a Request for a Minor Change Application under Section S78 of the Planning 
Act 2016 to an Existing Approval over land located at 52 Hudson Street Mapoon. 

Mayor Aileen Addo & Councillor Daphne de Jersey advised that they each had a declarable 
conflict of interest in relation to Item 7.15 as it relates to a matter involving Apunipima and 
offered to leave the meeting during discussions on this Item. As there was not a quorum at the 
Meeting to decide this issue, Mayor Addo and Cr. de Jersey were readmitted to the meeting and 
the issue was dealt with in accordance with Section 150EU of the Local Government Act 2009 -  
Procedure if no quorum for deciding matter because of prescribed conflicts of interest or 
declarable conflicts of interest 

RESOLUTION  C148/21  

Moved: Cr Dawn Braun 
Seconded: Cr Daphne de Jersey 

That pursuant to Section 150EU (2) (a) of the Local Government Act 2009, Council delegate this matter to 
the Chief Executive Officer for action. 

CARRIED 
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8 ANY OTHER BUSINESS 

 

8.1 MEETING WITH CHAIRMAN RITCHIE AH MAT AND DIRECTOR DEVON TARPENCHA OF 
THE CAPE YORK LAND COUNCIL 

PURPOSE OF REPORT 

Mayor Aileen Addo has invited Mr Ritchie Ah Mat, Chairman of the Cape York Land Council to 
meet with Council. He will accompanied by and Cape York Land Council Director Devon 
Tarpencha. Mr Ah Mat was unable to attend this month’s Council Meeting but is available to 
attend the Ordinary Council Meeting scheduled for Tuesday 19th October 2021. 

  

9 CORRESPONDENCE IN 

9.1 CORRESPONDENCE IN FROM THE HONOURABLE CRAIG CRAWFORD MP, MINISTER FOR 
SENIORS AND DISABILITY SERVICES AND MINISTER FOR ABORIGINAL AND TORRES 
STRAIT ISLANDER PARTNERSHIPS, DATED 10 AUGUST 2021 

PURPOSE OF REPORT 

To Advise Council of Correspondence IN from the Honourable Craig Crawford MP, Minister for 
Seniors and Disability Services and Minister for Aboriginal and Torres Strait Islander Partnerships, 
dated 10 August 2021.pdf 

The Correspondence IN was received and noted. 

  

10 CORRESPONDENCE OUT 

Nil   

11 NEXT MEETING DATE 

Proposed date for next meeting: Monday 20 September 2021 

12 CLOSE MEETING 

 

The Meeting closed at  1.29pm. 

 

 

................................................... 

CHAIRPERSON 
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4 MATTERS ARISING FROM THE MINUTES 
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5 CONFIDENTIAL REPORTS   

RECOMMENDATION 

That Council considers the confidential report(s) listed below in a meeting closed to the public in 
accordance with Section 275 of the Local Government Act 2012: 

5.1 Update on Option for Short Term Management Agreement for Mapoon Council Store 

This matter is considered to be confidential under Section 275 - e of the Local Government Act, 
and the Council is satisfied that discussion of this matter in an open meeting would, on balance, 
be contrary to the public interest as it deals with Contracts proposed to be made by it.  
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6 MAYOR AND COUNCILLOR REPORTS 

As presented. 
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7 OPERATIONAL REPORTS 

7.1 MAYOR & COUNCILLOR REPORTS 

Author: Aileen Addo, Mayor 

Authoriser: Tim Rose, Acting CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

To advise of the Meetings attended by Mayor and Councillors. The Mayor & Councillors tabled their 
reports on the Proforma provided previously. 

 

RECOMMENDATION 

That the Reports of Mayor and Councillors be received and noted. 
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7.2 CHIEF EXECUTIVE OFFICER'S MEETINGS 

Author: Tim Rose, Acting CEO 

Authoriser: Tim Rose, Acting CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

To brief Council nf the Meetings attended by the Chief Executive Officer. 

DISCUSSION 

• Mayor, Councillors, and Chief Executive Officer attended the Council Meeting on 24th  
August 2021. 

• Mayor, Councillors, and Chief Executive Officer attended a Trustee Meeting on Thursday 
the 26th August 2021. 

• Mayor and Chief Executive Officer attended weekly briefings (Tele-conference) with The 
Torres & Cape Hospital & Health Service about Covid 19 Vaccine roll-out. 

• Mayor and Chief Executive Officer attended the Mapoon Technical Working Group 
Meeting in Mapoon with the Department of Seniors, Disability Services & Aboriginal & 
Torres Strait Islander Partnerships (Teleconference) on 31st August 2021 

• Mayor and Chief Executive Officer attended Mapoon Interim Local Thriving Communities 
Advisory Committee Meeting on7th September 2021. 

• Mayor and Chief Executive Officer attended a Remote Food Security Roundtable Briefing 
by Dr Simone Nalatu Principal Lead – First Nations Communities. 

• Mayor and Councillors attend an Induction Meeting with John O’Halloran of the 
Department of State Development, Infrastructure, Local Government and Planning. 

• Mayor and Councillors went on an Inspection Tour of the Wenlock River on 15th September 
2021.  

• Other Various Operational and Administration meetings were also undertaken  

 

RECOMMENDATION 

That Council note the meetings attended by the Chief Executive Officer  
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7.3 EXECUTIVE MANAGER FOR INFRASTRUCTURE AND WORKS REPORT 

Author: Tom Smith, Executive of Infrastructure & Works 

Authoriser: Tim Rose, Acting CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

Present to Council a report of program performance and operational actions for the previous month 

BACKGROUND 

Council Has several larger projects currently under construction which are at various stages of 
completion. 

DISCUSSION 

Works Activities to Date: 

Social Housing blocks:   • Fencing continuing to all blocks. 

• Blocks, trusses, and reinforcing ordered 

• Tender recommendation to follow    

Church Works:  

 

• Ergon major infrastructure installed 
connection expect soon. 

• Once power connected, completion 
minor defect will commence. 

 
Building Our Regions 5 (BoR 5)                  
Paanja Lodge Cabins: 

 

 

 

 

 

 

 

 

In relation to all four units 

• Walls external are 100% complete, 

• Windows are 100% complete, 

• Trusses, roof sheeting and gutters are 
100% complete, 

• External doors to Lock-up 100% 
complete, 

• Internal all battening and blocking 
100% complete, 

• First fix electrical 100% complete,  

• First fix Plumbing 100% complete, 

• In Ground Plumbing 75% complete, 
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Building Our Regions 5; Paanja Lodge Cabins 
(Continued): 

• Internal door frames 100% complete, 

• Installation of fencing 80% complete, 

• External decking 100% complete, 

• Internal Plaster boarding 100% 
complete,  

• Kitchen/wardrobe manufacture 100% 
complete, 

• Concrete works driveways and carparks 
85% complete, 

• Bathrooms 90% complete, 

• Tiling 100% complete, 

• Construction of carpark/solar power 
support 90% complete, 

• Internal decoration 90% complete, 

• Floor coverings 100% complete, 

• Second fix electrical internal 100% 
complete 

 

The Works for Queensland (W4QLD 20-21) 
Store Project:  
 

• Pad filling is nearing completion 
compaction is being achieved.   

 

• Slab set-up and pouring of slab is to 
commence October 

Designs for the Project “Monsoon Rain 
Relief”: 

 

• Final designs 100% complete 

The Works for Queensland (W4QLD 19-21) 
Cultural Centre: • Roof purlins 100% complete, 

• Wall framing 100% complete, 

• Roof sheeting 90% complete, 

• Electrical first fix 100% complete, 
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• Plumbing first fix 100% complete, 

• Aircon first fix 100% complete, 

• All internals’ walls and suspended 
ceilings 100% complete. 

• Plaster boarding and setting 100% 
complete, 

• External wall sheeting 90% complete, 

• Joinery manufacturer 70% complete, 

• Café fit out manufacture 70% 
complete, 

 

 
Building Our Regions 4 (BoR 4)                     
New Staff Housing: • Ergon connection underway once 

powered up minor touch ups to 
commence. 

 
Barge Landing   

• 30 planks installed 

• Construction of transition underway 

• Rock delivery’s underway 

• Completion expected October  

Water Tank Construction • Main slab poured 100% complete, 

• Tank walls formed steeled and poured 
100% complete, 

• New water connections are installed 
100% complete, 

• The Supervisory Control and Data 
Acquisition (SCADA) 100% complete, 

• Tanks filled and cleaned ready for 
commissioning 

• New fence 100% complete 
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• Landscaping 40% complete 

 

New Transfer station 

 

 

• DA currently underway 

• Survey works expected October 

• Design commenced 

QBuild Maintenance: • Currently up to date and invoicing 
continuing. 

 

QBuild Upgrades: 

 

• Lot 4: minor works 90% complete, 
painting to complete, 

• Lot 38: rear veranda underway. 

• Lot 45: Bathroom Upgrade Underway 

 

 

Workshop: 
 

• Vehicle servicing up to date other than 
any awaiting parts 

• RFQ on Vendor panel closed 
recommendation for Vehicle suppliers 
to follow. 

AMO EHW: 
 

• Water supply excellent. 

• Current equipment experiencing some 
technical issues which have been 
rectified. 

• Vet visit was a success report expected 
before the next Council meeting. 

• AMO has taken delivery and now giving 
them Horse lick blocks and other treats 
to persuade them to stay.   
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RECOMMENDATION 

That the Report of the Executive Manager of Infrastructure and Works be received and noted. 
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7.4 AECOM TENDER ASSESSMENT FOR CONSTRUCTION OF FIEV (5) NEW HOUSES IN 
MAPOON - SUBSTANTIAL WORKS PACKAGE 

Author: Tom Smith, Executive of Infrastructure & Works 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. AECOM Tender Results and Assessment Recommendation    

  
PURPOSE OF REPORT 

Evaluation of closed tender for the construction of the new Cultural centre and Recommendation 
for the award of major contract. 

 

BACKGROUND 

2.1 Tender scope  
The scope consists of the construction of a substantial portion of 5 new houses on Weipa Mapoon 
Road, Mapoon and includes a combination of supply and install and labour only for some selected 
items that are supplied by Council. Council have decided to procure some long lead time items to 
avoid potential delays when the Substantial Works Package commences. 
The scope of work consists of the following 6 trade packages and preliminaries. 

1.  Preliminaries. 
2.  Concreting – reinforcement supply only by MASC. 
3.  Blockwork labour– Blocks and steel door frames supplied by MASC. 
4.  Structural Steel. 
5.  Internal and external carpentry including Fibre Cement ceilings – Roof Truss supply by  
     MASC. 
6.  Aluminium windows and doors. 
7.   Roofing, fascia, and gutter. 
 

Packages of work that are excluded from the tendered scope to be undertaken and managed by 
MASC 
are: 

• Civil works / bulk excavation. 
• Electrical services. 
• Plumbing services. 
• Tiling supply and install and bedding in wet areas for the vinyl layer. 
• Vinyl supply and install. 
• Painting. 
• External fencing. 
• Joinery. 
• Landscaping. 
 

The tender documents consisted of the following returnable schedules along with the conditions 
of tender, technical specification, requirements for compliance assessment testing and contract 
information, non-technical specification, formal instrument of agreement, Annexure A to the 
general conditions of contract. 
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• Tender Form. 
• Trade Break Up. 
• Schedule of Contractor’s Details. 

 

DISCUSSION 

 

2.2 Tender period 
  
An ‘Open’ tender was advertised in the Cape York Weekly on Tuesday 3 August 2021 and the 
Cairns Post on Saturday 7 August 2021 calling for tenders from suitably qualified and experienced 
QBCC Licenced Builders with a tender closing date of 4 pm, Monday 23 August 2021. A copy of the 
advertisement is included in Appendix A. 
 
Following the issue of Addendum # 1 on 10 August 2021, 
 (see Section 2.3 tender period correspondence below) the tender closing date was extended by 
one week to 30 August 2021. 
  

2.3 Tender period correspondence  
 
During the tender period, tender documents were requested by seven contractors: 
 

1. Horton Constructions 
2. James Construction Queensland 
3. Cowie Group. 
4. Great Northern Building 
5. WIP Constructions 
6. Rowan Turton Builders 
7. Strategic Builders. 

 
WIP Construction issued an email on 10 August 2021 advising that they would not be submitting a 
tender due to other commitments. 
 
During the tender period there were two items of correspondence: 
 
•    9 August 2021 – Email from Horton Constructions querying Energy Efficiency Reports. 
•   10 August 2021 – Addendum # 01 was issued to all tenderers which included the Energy            
                                    Efficiency Reports, clarification on site power supply responsibility during  

                          construction and advising of a revised tender Closing date of 4 pm,   
                          Monday 30 August 2021. 

 
Reference should be made to Appendix B for a copy of tender period correspondences. 
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3.1 Tenders received  
 
 
Table 1 Summary of Tenders Received 
N]me of tenderers Appears complete Date and time received 
Cowie Group,    3.52 pm, 30 August 2021  $1,087,506.00 
 
James Construction Qld,  3.50 pm, 30 August 2021  $1,328,270.95 
Late tenders 
Horton Constructions,   11.18 am, 31 August 2021  $   939,170.00 
 
A Jenkins & N Gordon,   11.34 am, 31 August 2021  $1,641,116.00 
 
5.2 Final assessment  
The tender assessment panel held an assessment meeting on Thursday 12 November 2020 and 
undertook the tender assessment for the two tenders submitted against the criteria outlined in 
Section 5.1 of this document. Table 5 outlines the aggregate score of each of the tenders.  
 
Table 5 Summary of final 
assessment scores 
Tenderer  

Tender evaluation score  Final Tender price (GST 
excl)  

Horton Constructions  4.98  $ 939,170.00 
Cowie group 4.19  $ 1,87,506.00 
James Construction 
Queensland 

3.88 $1,328,270.96 

A Jenkins & N Gordon 3.58 $1,641,116.00 
   
 

The tender evaluation panel agreed that, based on the assessment, Horton Constructions (HC) 
were the preferred tenderer.  
The main reasons cited by the tender evaluation panel in support of their decision included: 

•   Tender Price: Horton Constructions (HC) were $148,336 or 15.8% cheaper than the 
closest tender from Cowie Group. 
•   Local, Relevant Experience: All four contractors were very experienced in delivering 
construction projects in remote communities, including Mapoon, and all four scored a five 
out of five for this category. HC, Cowie and A Jenkins have all built houses in Mapoon and 
James QLD has built numerous non-residential projects in Mapoon. Due to HC’s more recent 
specific projects in Mapoon including the HACC Centre and the Church, it was considered 
that HC had a small advantage over Cowie Group. It was also noted that HC had performed 
well on these Mapoon projects. 
•   Local employment and training opportunities. HC had specifically mentioned the 
employment of the two local workers in their methodology and had a proven track record 
employing Mapoon locals. 
•   The fact that HC had technically submitted a late tender was discussed and it was agreed 
that given HC produced evidence that confirmed they had submitted a tender prior to the 
closing date, albeit to the wrong email address, it was considered an honest mistake and not 
fitting of disqualification. 
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•   It was agreed that all tenderers had excellent local relevant experience, and all had the 
capability to deliver the new houses. The final selection however came down to the 
comparatively low price of Horton Constructions tender and the fact that he has successfully 
delivered other similar projects in Mapoon. 

 

 

 

RECOMMENDATION 

Based on the information contained in this report, it is recommended that Council: 
  

1. Award Contract MASC2021-006 to Horton Constructions Pty Ltd in the amount of 
$939,170 (GST Exclusive) by 28 December 2021. After this, the tender validity period 
would have lapsed, and further confirmation would be required to confirm any 
additional cost implications caused by the time elapsed 

2. Delegate authority to the Chief Executive Officer in accordance with the Local 
Government Act 2009 to negotiate, finalise, and execute any and all maters 
associated with entering into contracts under this arrangement.  

3. Note and approve the AECOM Tender Evaluation Report and Contractor 
Recommendation Report for the Construction of the new Cultural Centre, and 
approve the recommendations 
 

 
 



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 33 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 34 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 35 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 36 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 37 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 38 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 39 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 40 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 41 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 42 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 43 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 44 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 45 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 46 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 47 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 48 



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 49 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 50 



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 51 

 
  



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 52 



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.4 - Attachment 1 Page 53 

 



ORDINARY COUNCIL MEETING AGENDA 20 SEPTEMBER 2021 
 

Item 7.5 Page 54 

7.5 WORKSHOP FLEET REPLACEMENT RECOMMENDATIONS 

Author: Tom Smith, Executive of Infrastructure & Works 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. Quote 1   
2. Quote 2   
3. Quote 3   
4. Quote 4   
5. Quote 5   
6. Quote 6   
7. Quote 7   
8. Quote 8   
9. Quote 9   
10. Quote 10    

  
PURPOSE OF REPORT 

Fleet replacement costs. 

BACKGROUND 

Council approved the replacement of: 

• 1 x Tipper Truck 

• 1x 4x2 Dual cab 

• 1 x 4x4 Dual cab 

• 1 x 4x4 dual cab V8 workmate (Rangers) 

• 1 x small tipper 

DISCUSSION 

Request For Quotes for all vehicles were advertised on Local Buy (Vendor Panel) and the attached 
quotes were received. 

(See Over) 
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HEAVY VEHICLES ISUZU TRUCKS 
QUOTED PRICE 

VP259886 

HINO TRUCKS 
QUOTED PRICE 

VP259886 

NISSAN UD 
QUOTED PRICE 

VP259886 

FUSO TRUCKS 
QUOTED PRICE 

VP259886 

10 CUBIC METER 
TIP TRUCK 

$221,916.72 $235,326.80 $229,614.00 $232,782.70 

SHORT WHEEL 
BASE CITY TIPPER 

$54,146.67 $61,427.23 DID NOT QUOTE $61,445.51 

TOTAL $276,063.39 $296,754.03 NON COMPLIANT $294,228.21 

SCORE 1ST 3RD  2ND 

 

 

LIGHT VEHICLES JOHN COLE TOYOTA PACIFIC TOYOTA MIKE CARNEY 
TOYOTA 

HILUX 4X2 DUAL CAB $41,896.07 $52,159.41 DID NOT QUOTE 

HILUX 4X4 DUAL CAB $53,147.36 $62,746.90 DID NOT QUOTE 

LANDCRUISER 
WORKMATE DUAL 
CAB 4X4 

$75,103.82 $70,450.00 DID NOT QUOTE 

TOTAL $170,147.25 $185,356.31  

SCORE 1ST 2ND  

 

 

 

 

  

RECOMMENDATION 

That  

1. Council procures the heavy vehicles from ISUZU for a total of $276,063.39 GST Inc and 
the small vehicles from John Cole Toyota for a total of $170,147.25 GST  

2. Delegate authority to the Chief Executive Officer in accordance with the Local 
Government Act 2009 to negotiate, finalise, and execute any and all maters associated 
with entering into contracts under this arrangement.  
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7.6 EXECUTIVE FINANCE MANAGER AUGUST 2021 REPORT 

Author: Elzebie Groenewald, Executive Manager Financial Services 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. August 2021 Financial Report    

  
PURPOSE OF REPORT 

Present to the council a report outlining program performance and operational actions for the 
previous month. This report contains listed activities and points for decisions in Council meeting. 

 

DISCUSSION 

Finance 

Finance department has been busy with the external auditors from Queensland Audit Office and 
the external accountant Altius Advisors with site visits in Cairns by Executive Finance Manager. A 
preliminary finance report has been prepared for August 2021 as we are still in the process of 
finalising end of year balances and asset valuations.  

Profit & Loss 

As at 31st August 2021 the Council has made a net loss of $395,932. This is a preliminary report for 
the year to date ended 31st August 2021 and expected funding has not been received yet. 

Revenue 

As at 31st August 2021 the Council has received revenue totalling $3.142M, 26% below the budget 
of $4.274M. This is due to timing of funds expected for the new financial year and prior year grant 
revenue to be finalised and acquittals submitted. 

General Expenses & Cost of Goods Sold 

As at 31st August 2021 Council total expenditure was $3.538M, 18% below the budget of $4.325M. 
This is due to a timing difference on completing projects. 

Store 

The store has made a Net Loss of $8,814 for the month of August. The Accumulated Loss at 31st 
August 2021 is $19,381.  

Untied Funds 

The Council currently holds $3.772M in untied funds. 

 

RECOMMENDATION 

That Council receive the report and endorse the Financial Reports for the financial period August 
2021. 
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7.7 ACTING EXECUTIVE MANAGER ENVIRONMENTAL SERVICES, LAND AND SEA, PARKS AND 
GARDENS 

Author: Kelli Leatham, Acting Executive of Environmental Services, Parks & Gardens 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. Satelitte Tagged Hawkes Bill Turtle    

  
PURPOSE OF REPORT 

To present to Council a report of Program Performance and Operational actions for the previous 
month 

BACKGROUND 

This report details the program performance and operational action from Mapoon Land and Sea 
Rangers and Parks and Gardens 

DISCUSSION 

• Parks and Gardens  

o Mowing, Whipper Snipping, Tree trimming and Raking leaves of Community Centre, 
Aged Care and Disability Clients, Anzac Park, Ranger Base and Council Yard. With the 
weather conditions, being the wind and no rain, leaves are dropping thick and fast. 

o Watering of Council Yard, Anzac Park, Clermont St Garden, and garden across from 
ranger’s base with hoses along with using portable tank and pump to supply some 
water to gardens without taps. 

o Rubbish picked up around town and the roadside from town to the dump. 

• Visitor Management 

o Batavia patrols conducted weekly, Janie creek monitored by Rangers while at Turtle 
Camp. Visitors have been asked to leave both locations during the month. 

o Facilities cleaned very Friday at Cullen Point Campground and permit check conducted 
twice per week. Every camper complied with permits being purchased prior to setting 
up. 

o Continually picking up rubbish around the bin area from the dogs knocking the bins. 
Endeavouring to have stands set up when time allows. 

• Turtle Conservation 

o This year’s Turtle conservation efforts went extremely well with record numbers 
recorded laying on Flinders Beach. Rangers with the help of DES scientists recorded and 
staked more than 750 nests on Flinders Beach alone. With Rangers being on the beach 
day and night deters predators from the area therefore helping with the large number 
of intact nests. 

o Turtle Camp finished at the end of August, now we wait patiently for the nests to hatch 
which should be frequently to finish collecting data required to complete the final 
report. 
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o Skardon Beach has not been so successful with pigs still predating around half the nests 
on the beach. Working with Cape York NRM on possible ways to achieve a better 
outcome for that area. 

o Satellite tagged Hawkes Bill (see attachment). Scientists hoped to satellite tag 2 Hawkes 
Bill this season but only one was achieved. It was great to see the turtle has come back 
to nest on the same beach with Rangers being able to attach the satellite tag this time 
round. We will now receive weekly update to where she travels. 

o Flinders Beach has sand temperature monitors installed in 3 positions in the dunes close 
to where turtles would normally lay their eggs. The monitors were downloaded and 
replaced with the new models this year. Data from the monitors helps indicate the main 
sex of the hatchlings. Last year data showed 50% female 50% male, this year steering 
more towards 80% female 20% as the sand temperature is about 3 degrees hotter than 
last year. 

• Cultural Emersion Program 

o 2 participants attended Mapoon for turtle monitoring last month. Rangers and scientists 
relayed as much information to participants to allow them to understand the reasons 
behind what Rangers do. They were taken through the whole process of identifying what 
species of turtle, using the I Tracker data system, numbering and staking the nest and 
filling out data sheets. 1 participant along with myself and 2 other Rangers marked 24 
nests over 16km distance that morning with the second team starting from the 
Pennefather end of the beach, they marked 40 nests in only 8km. That end of the beach 
is host to more than half of the nesting.  Participants thoroughly enjoyed their time on 
the beach with Rangers and were extremely thankful for what they learnt. 

• Cultural Heritage  

o Finalising IKC orders, also liaising with State Library Qld for the IKC. 

o Researching items needed for the museum in the new Cultural Centre. 

o Still sifting through Mapoon database to see what files are missing so they can be re – 
up reloaded. 

o Attended Turtle Camp at Janie Creek along with monitoring on Skardon Beach. 

•  

RECOMMENDATION 

That the report of Acting Executive Manager of Environmental Services, Land and Sea Rangers 
and Parks and Gardens be received and noted. 
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7.8 COMMUNITY BUS HIRE POLICY 

Author: Royleen Wolski, Governance Manager 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. MASC Community Bus Policy draft.doc    

  
PURPOSE OF REPORT 

To advise Council of proposed Community Bus Hire Policy 

BACKGROUND 

The Community Bus has arrived soon and will be available for hire as soon as a Community Bus Hire 
Policy is adopted. It is usual for Councils which provide a Community Bus to require the hirer and 
driver to enter into an agreement prior to provision of the vehicle. 

It is also usual for Council to require the hirer/driver to: 

• Pay a Bond. 

• Refuel the bus before return. 

• Leave the vehicle in a clean and tidy condition. 

• Deduct fuel and cleaning costs from the Bond if the vehicle is not left full of fuel and clean. 

• Pay the insurance excess if the vehicle is involved in a Traffic Incident. 

• Be responsible for any traffic violations which are incurred during the hire of the vehicle. 

DISCUSSION 

The new Community Bus is protected by GPS and is CCTV monitored at all times by four cameras 
which cover the whole of the interior of the bus, and which are saved to two 32 GB SD Cards. It is 
also speed limited and can only be driven by a driver with a Medium Rigid Licence. 

The Draft Community Bus Hire Policy is attached for Council’s perusal. 

 

RECOMMENDATION 

That Council receive and note the Community Bus Hire Policy  
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This an official copy of the Mapoon Community Bus Policy of Mapoon Aboriginal Shire Council 

(MASC), made in accordance with the provisions of Local Government Act and Regulations, Public 

Records Act, Mapoon Aboriginal Shire Council’s Local Laws, Subordinate Local Laws and current 

Council Policies.   

 

Operational Policies are approved to support Council’s operational requirements; this Mapoon 

Community Bus Policy is approved by the Mapoon Aboriginal Shire Council for the operations and 

procedures of Council. Note that Financial Year Policies are reviewed and replaced annually for the 

new Financial Year. 

 

 
 
DOCUMENT VERSION CONTROL 
VERSION DATE RESOLUTION NO. DETAILS 

V1 1/3/2019  Responsible officer 
Executive Manager Corporate Services 

V2    

V3    

 EXPIRY 28/2/2021 
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PURPOSE OF THE POLICY 

The purpose of this Policy is to outline the conditions under which the Mapoon Aboriginal Shire 
Council (MASC) Community Bus can be driven by employees of MASC and the obligations of 
employees who have been provided with use of this vehicle. 

 

COMMENCEMENT OF THE POLICY 

This Policy will commence from DATE.   

This Policy does not form part of any councillor’s or employee’s contract of employment. 

 

RESPONSIBILITY FOR EXPENSES 

MASC will pay all taxes, insurance premiums, running costs, and maintenance and repair expenses 
associated with the running of the Mapoon Community Bus. 

 

OWNERSHIP OF VEHICLES 

At all times, the MASC Community Bus will remain the property of MASC. 

 

VEHICLE USE 

If MASC provides the Mapoon Community Bus, they are entitled to use it for Community purposes 
only, unless otherwise authorised by the Chief Executive Officer or Mayor in the case of Councillors.     

 

DRIVERS AND PASSENGERS 

a) Only employees and Councillors of MASC who hold a current Queensland Drivers licence 
appropriate to the MASC Community Bus are permitted to drive the MASC Community 
Bus. 

b) Only Mapoon community members, MASC employees and councillors are permitted to 
travel as passengers in the MASC Community Bus unless prior approval is obtained from 
the Chief Executive Officer or Mayor to allow otherwise.   

c) The MASC Community Bus is only to be driven by MASC employees or Councillors unless 
a person is otherwise authorised by the Chief Executive Officer. 

d) In the case of an emergency discretion can be used in permitting the driving of persons 
other than MASC employees or Councillors in MASC vehicles but the incident must be 
reported at the first available opportunity to the Chief Executive Officer using the 
appropriate forms. The driver must have a current Queensland licence appropriate to 
the vehicle. 

LICENCE 

Employees and councillors must obtain/maintain appropriate and current drivers’ licence to be able 
to drive the Mapoon community bus. An employee or councillor must notify MASC immediately if 
their licence is suspended or cancelled. Where it is a requirement of an employee’s employment to 
drive a motor vehicle, the suspension or cancellation of the employee’s licence may result in 
termination of employment. 
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NO ALCOHOL CARRIAGE IN VEHICLES 
 
No carriage of Alcohol is permitted in the Mapoon Community Bus by anyone at all times. 
 
All MASC vehicles will have an alcohol prohibition sticker on a clearly visible position of the vehicle’s 
front and rear windscreen. 
 
NO SMOKING IN VEHICLES 
 
Smoking is prohibited in all MASC vehicles. 
 
MAINTAINING MASC’S VEHICLE 

Mapoon Aboriginal Shire Council will: 

• take good care of the vehicle; 

• ensure that it is properly and responsibly maintained and serviced, particularly in accordance 
with warranty requirements; 

• ensure that the provisions of any insurance policy relating to the vehicle are observed; 

• not allow the vehicle to be driven by anyone other than the employee or councillor.  

• not fit any accessories to the vehicle without prior written approval from MASC; 

• ensure that the vehicle is securely locked when left unattended and that any alarm system 
fitted to the vehicle is turned on; 

• ensure that the vehicle is available for use by other employees or councillors when required; 

• drive and use the vehicle only for the purpose for which it is intended; 

• ensure that the vehicle is properly garaged when not in use; 

• when required by law, immediately report any accidents involving the vehicle to the police; 

• immediately inform MASC of any damage to the vehicle;  

• not drive the vehicle through water more than 400 mm deep, and 

• keep the vehicle clean and in good order. 

 

SAFETY 

All MASC employees and councillors’ obligations with respect to safely using the Community Bus 
are: 

• to ensure that the first aid kit and a fire extinguisher provided with the vehicle are kept fully 
stocked and that items in that kit which have a ‘use by’ date are replaced immediately after 
that date; 

• to not drive the vehicle if the employee or councillor is taking any medicine or drug that may 
adversely affect the employee’s or councillor’s ability to drive or where the employee or 
councillor is intoxicated through alcohol consumption or illegal drug use; and 

• to obey all road rules. 
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If a MASC employee or councillor is involved in any accident as a result of intoxication, unlawful drug 
taking, negligence or recklessness, the employee or councillor will be responsible for paying any 
excess on the insurance and any other amount not covered by the insurance. 

 

TRAFIC AND PARKING INFRINGEMENTS 

Under no circumstances will MASC be liable to pay any fines or costs incurred by the driver of the 
MASC Community Bus in the following situations: 

• Infringement notices have been issued to council (identity of driver will be established). 

• Road traffic regulations have been broken, 

• Any Local Laws on parking restriction or 

• Any other traffic regulation.  The onus is on the driver. 

 

LOG BOOKS  

Each vehicle is provided with a log book and it is the driver’s responsibility to document all vehicle 
usage.  The data required is as follows: 

• Date 

• Driver signature 

• Purpose of journey 

• Mileage travelled. 

 

RETURN AND INSPECTION OF VEHICLE 

When directed to do so, any MASC employee or councillor must return the Community Bus to the 
place of garaging in a clean and tidy condition and with no damage. 

BREACHES OF THIS POLICY 

MASC considers the provision of a motor vehicle as a significant privilege. Accordingly, MASC 
reserves the right to withdraw use of the Community Bus from any employee who is in breach of 
this Policy.  Such breach may also result in other disciplinary action, including, but not limited to, 
termination of employment. 

 

Variations 

MASC reserves the right to vary, replace or terminate this policy from time to time. 

 

WORKPLACE PARTICIPANT ACKNOWLEDGEMENT 

I acknowledge: 

receiving the MASC Policy; 

that I should comply with the policy; and that there may be disciplinary consequences if I fail to 
comply, which may result in the termination of my employment. 
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Your name:   

Signed:   

Date:   
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7.9 HUMAN RESOURCES REPORT 

Author: Carolyn Marshall, Mapoon HRO 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. Statistics    

  
PURPOSE OF REPORT 

To advise Council of the operations of the Human Resource Department. 

DISCUSSION 

HUMAN RESOURCES 

Christmas Leave  

Proposed shutdown dates for 2021 are: 

Wednesday 22 December 2021 to Tuesday 4 January 2022 inclusive. 

Public Holidays are: 

Christmas Day Monday 27 December 2021. 

Boxing Day Tuesday 28 December 2021. 

New Year’s Day Monday 3 January 2022. 

For an employee working a 38hr week, they will require 52 hours of annual leave and will have 24 
hours of public holidays. 

For an employee working a 36 hour week, they will require 48 hours of annual leave and will have 
24 hours of public holidays. 

Grace Day 

Council is often very generous with giving a Grace Day for all of the employees. Could Council please 
approve Friday 24 December 2021 as the Grace Day? 

Media 

See attachment - Figure A. 

Employee Statistics 

See attachment – Figure B. 

Training 

• Certificate III Civil Construction - 3 employees. 

• Diploma in Library Services - 2 employees (1 currently deferred). 

• Apprenticeships. 

o Plumber -1 employee. 

• Building Licence Training – 1 employee. 

• Diploma of Local Government- 3 employees. 
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Current Vacancies 

o Building Manager. 

o Governance Manager - Interviews to be held in September 

o Business Services Coordinator - Interviews to be held in September 

o Community Services Coordinator - Interviews to be held in September 

o Community Services Support Workers. 

o Casual Receptionist. 

o Casual Centrelink Officer. 

New Appointments - August 

• 2 x Casual Store Assistants. 

• Executive Manager -Community Development to arrive in early September. 

WH&S 

• 5 x Incident Reports. 

 

RECOMMENDATION 

1. That Council approve a Grace Day (Friday 24 December 2021) for all employees. 

2. That the HR Manager’s Report be received and noted. 
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7.10 GOVERNANCE MANAGER'S REPORT ON MAPOON STORE, ACCOMMODATION AND CAMP 
GROUNDS 

Author: Royleen Wolski, Governance Manager 

Authoriser: Tim Rose, Acting CEO  

Attachments: Nil  

  
PURPOSE OF REPORT 

To advise Council of the operations of Council’s Business enterprises. 

BACKGROUND 

Council operates two retail businesses, the Mapoon Council Store and the Accommodation 
Complexes, which include the Paanja Lodge Cabins, Contractors Dongas and Cullen Point Camp- 
Ground. 

DISCUSSION 

Store 

Vicki  Waring, who had previously been employed by Council as Store Manager has been employed 
for a period of three months and has approximately four weeks remaining on her contract. A report 
has been submitted in relation to a proposal which has been received in relation to the Store, and 
this will be dealt with separately in Confidential reports. 

Cabins & Contractors Camp 

August 2021 Cabin Occupancy was 61.69% with 153 nights of occupancy. By comparison, August 
2020 Cabin Occupancy was still heavily affected by the COVID Closure of the Cape, and was only 
43.15% with only 107 Occupied nights. 

August 2021 Ensuited Donga occupancy was 52.42% with 195 occupied nights. By comparison 
August 2020 occupancy was slightly higher at 54% due to work on the Mapoon Runway. 

Construction of the four new Cabins is progressing and the Executive Manager of Works and 
Infrastructure estimates that they will be completed by approximately October 2021. All furniture 
for the fit out has been purchased, and is awaiting completion of the cabins. As soon as the new 
cabins are available, the ensuited dongas at the Contractor’s Camp will be able to be removed. 

Cullen Point Camp-Grounds 

Cullen Point Camp Grounds ahve been very busy during August. All Campers at Cullen Point now 
have to check in using a QR Code, or complete manual COVID-19 paperwork which documents their 
home address, where they have travelled from and where they intend travelling on to after Mapoon. 

Very positive feed-back has been received in relation to the solar lights, concrete pads and fire pits 
from campers. Unfortunately, stray community dogs continue to be a problem with campers 
complaining that the bins are constantly being overturned by the strays, and that their camps are 
being raided by dogs stealing food when the campers are away or asleep at night. 

 In addition, last week campers reported that these dogs had attacked a large turtle which wandered 
up to the edge of the camp grounds over night. They stated the dogs had savaged the turtle’s upper 
flippers. The campers involved drove the dogs away from the turtle over a prolonged period of time 
and then led it back to the water using a torch. 
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Rangers have advised that keeping the Camp Grounds clean is hampered by the dogs overturning 
the bins on a daily basis. 

 

RECOMMENDATION 

That the report of the Governance Manager in relation to the Store, Accommodation and Camp 
Grounds be received and noted. 
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8 ANY OTHER BUSINESS 

8.1 DEPARTMENT OF ENERGY & PUBLIC WORKS - LICENCE AGREEMENT 

Author: Julian Bodenmann, Senior Associate, Preston Law 

Authoriser: Tim Rose, Acting CEO  

Attachments: 1. Licence Agreement Department of Energy & Public Works.pdf   
2. Email from Tim Hawes, Lease Manager, Department of Energy & Public 

Works.pdf   
3. Active_Tenancy Agreement_Red Beach Rd Mapoon Exp 30 June 

2022.pdf    

  
PURPOSE OF REPORT 

To advise Council of the details of the Licence Agreement of the Licence agreement held by the 
department of Energy & Public Works over Office Premises at the Land & Sea Building, known as 
“Studio 3” (The Premises) 

BACKGROUND 

The Department of Energy and Public Works (“DEPW”) holds a Licence Agreement over office 
premises at the Land and Sea Building, known as “Studio 3” (“the Premises”).   
 
The Licence Agreement, which is a non-exclusive licence to use office space within an existing 
Council building, expires on 30 June 2022. 
 
DEPW has requested that Council grant a further licence over the Premises from 1 July 2022 for 2 
years, with a further option to renew for a further 2 years. 
 
Preston Law has been instructed to prepare a new licence document on standard commercial terms, 
with the following particulars: 
 
• Rent of $18,658 plus GST per annum, increased by 4% each year.  This is the same rate of 

rent as the original licence, which was $17,250 plus GST in 1 July 2020, increased by 4% each 
year; 
 

• The same Permitted Use as the expired lease – ie, office. 
 
A copy of the draft new Licence Agreement is enclosed. 
 
The preparation and finalisation of the Licence Agreement is a Council matter, not a Trustee matter.  
This is because the proposed Licence Agreement is for the use of part of a Council building (ie, office 
premises within the Land and Sea Building), and it is not a lease or licence of land held by the Trustee.  
This also means that the grant of the Licence does not require validation under the Mapoon 
Community Development Indigenous Land Use Agreement, because no interest in land is being 
provided. 
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DISCUSSION 

Decision for Council 
 
The decision for the Council is whether to: 
1. grant the proposed licence to Department  of Energy and Public Works; 
2. grant a licence to DEPW, but on different terms; 
3. refuse to grant a lease to DEPW, in which case their occupation of the office will end on 30 

June 2022. 
 

Recommended Resolution 
 

RECOMMENDATION 

That Council resolves to:  

(a) grant a licence to the Department of Energy and Public Works over the part of Lot 15 on 
SP 278077 known as “Studio 3”, for the period commencing 1 July 2022 and ending 30 
June 2024, with one option to renew for a further 2 years (“Licence”); 
 

(b) delegate to the Chief Executive Officer the power to negotiate the terms of the Licence 
and execute the Licence on behalf of Council. 
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8.2 COUNCILLOR'S PORTFOLIOS 

Author: Tim Rose, Acting CEO 

Authoriser: Tim Rose, Acting CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

To advise Council of the need to revise the Allocation of Councillor’s Portfolios.   

BACKGROUND 

Due to Cr Kiri Tabuai being recently elected to the Mapoon Aboriginal Shire Council it is appropriate 
to review the current allocation of Portfolios, which is included below.  

 

Portfolio Allocation 
 Cr Braun Cr de Jersey Cr Tabuai Cr Hudson Mayor Addo 

Committee Member for the 
WCCCA  
(including Northern Trust) 

Proxy - - Portfolio - 

Alcan Ely Bauxite Mine Trust  - - Proxy  Portfolio - 

Land & Sea  
(MASC Seat on MILSAC) Proxy Portfolio - - - 

Enterprise Development Portfolio - - - Proxy 

Education  
(including  P&C 
Representation) 

Portfolio Proxy - - - 

Community Safety, Justice - Portfolio Proxy - - 

Housing, Health & Aged Care Proxy    Portfolio 

Community Services (including 
Arts, Sports & Rec, Youth,  
Men’s & Women’s Group) 

- Proxy Portfolio - - 

Social Events Portfolio Portfolio Portfolio Portfolio Portfolio 

Emergency Services Proxy - - - Porfolio 

 

 

RECOMMENDATION 

That Council’s revised list of Portfolio Allocations are adopted as amended by Council on Monday 
the 19th of September.   
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8.3 COMMUNITY STORE  

Author: Tim Rose, Acting CEO 

Authoriser: Tim Rose, Acting CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

The Purpose of this report is to discuss the future operations of the community store. 

BACKGROUND 

The community store has been owned and operated by the Mapoon Aboriginal Shire Council for a 
considerable time and before that it was community run for a long period of time. Council is 
currently in the process of building a new store so that it can expand and provide a better service to 
the community. Council as part of the process has invited Community Enterprise Queensland who 
currently run 19 IBIS Stores across the Cape and the Gulf to address Council to outline how our store 
might benefit from being part of their group. 

DISCUSSION 

The Executives of the Community Enterprise Group including the Chair Vonda Malone, CEO Ian 
Copeland, and General Manager – Stakeholder Engagement Fred Gela will be making a presentation 
to Council at 11.00 am. Following this presentation Council can have a discussion regarding the 
merits of tendering out the operations of the store once the new store is constructed.  

Subject to Council Resolution a draft lease contract will be prepared by Preston Law.   

 

RECOMMENDATION 

That Council, 

1. Under section 228 of the Local Government Act Council invite Tenders from suitably 
Qualified providers to Lease and operate the new Mapoon Store to be located on the corner 
of Wheeler and Bond Streets, Mapoon.  
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9 CORRESPONDENCE IN 

Nil  

10 CORRESPONDENCE OUT 

Nil   

11 NEXT MEETING DATE 

Proposed date for next meeting: 19 October 2021 

12 CLOSE MEETING 


