
 

 

 

AGENDA 

Ordinary Council Meeting 

  

Tuesday, 18 April 2023 

I hereby give notice that an Ordinary Meeting of Council will be held on: 

Date: Tuesday, 18 April 2023 

Time: 9:00am 

Location: Mapoon Aboriginal Shire Council Chambers 

Tom Smith 

CEO 
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MEETING NOTICE 

 

 

 

COUNCIL MONTHLY 

MEETING NOTICE 

 

Reminder 
  
 

You are respectfully advised that the above Meeting is Scheduled as follows: 

 

Date: Tuesday 18th of April 2023 

Time: 9.00am 

Location: Mapoon Aboriginal Shire Council Meeting Chamber  
 

The Meeting will be chaired by Trustee Aileen Addo, Mayor. 

Meeting refreshments will be provided. 

 

 

Tom Smith 

Chief Executive Officer  
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3 CONFIRMATION OF MINUTES 

3.1 MINUTES OF THE COUNCIL HELD ON 21 MARCH 2023 

Author: Trevina Bulter, Office Manager 

Authoriser: Tom Smith, CEO  

Attachments: 1. Minutes of March Meeting 2023    

  
HEADING 

 

RECOMMENDATION 

1. That the Minutes of the Council held on 21 March 2023 be received and the 
recommendations therein be adopted. 
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4 MATTERS ARISING FROM THE MINUTES 

5 CONFIDENTIAL REPORTS    

Nil   

6 MAYOR AND COUNCILLOR REPORTS 

Nil  
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7 OPERATIONAL REPORTS 

7.1 CEO'S MEETING FOR MARCH 2023 

Author: Tom Smith, CEO 

Authoriser: Tom Smith, CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

To outline the CEO meetings on behalf of or as a representative of Council  

 

DISCUSSION 

• The Mayor, Councillors and CEO attended a Council Meeting on Tuesday the 21st of March 
2023 

• The Mayor, Councillor and the CEO had a meeting with Tammi Matson, Melinda Eades to 
discuss future tourism for Mapoon on 22nd March 2023.  

• The CEO attended the Western Cape Futures Symposium on both the 23rd and 24th of March 
2023. 

• The CEO had a meeting to discuss the school holiday program with PCYC and Executive 
Manager Kiri Tabuai on 29th March 2023. 

• The CEO attended the LTC meeting on the 4th of April 2023. 

• The CEO had a Teams meeting with Scott Quaill to Discuss Findings from community visit by 
Customer and Digital Group on 6th April 2023 

• The CEO and Kelli Leatham had a Teams meeting on with Julian Chan from DES to progress the 
Beach cleaner and recycling problems being experienced in Mapoon 6th April 2023. 

• The CEO had a Teams meeting with Andrew Specht to discuss the outcomes of the IT audit 
that has been delivered by Specht net solutions on the 13th of April 2023. 

• The CEO had a Teams meeting with Scott Quaill to Discuss Findings from community visit by 
Customer and Digital Group. 

• The CEO had a Teams meeting with Owen Hitching from DSDDILGP around managing Project 
cost escalation Risk on the 14th of April 2023. 

• The CEO attended a Trustee meeting on the 17th of April 2023. 
 

RECOMMENDATION 

That Council receives and notes CEO Meetings Report  
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7.2 EXECUTIVE FINANCE MANAGER MARCH 2023 REPORT 

Author: Elzebie Groenewald, Executive Manager Financial Services 

Authoriser: Tom Smith, CEO  

Attachments: 1. March 2023 Finance Report    

  
PURPOSE OF REPORT 

Present to the Council a report outlining program performance and operational actions for the 
previous month. This report contains listed activities and points for decisions in Council meeting. 

 

DISCUSSION 

Finance  

Finance department have no issues to report and staff are looking forward to the Easter break 

before we get busy with preparing for End of Financial Year. 

Profit & Loss 

As at 31st March 2023 the Council made a net profit of $399,148. This includes depreciation of 

$1,481,554 which makes the operating profit less depreciation $1,880,701. 

Revenue 

As at 31st March 2023 the Council received revenue totalling $10.629M, 19% below the budget of 

$13.119M.  

General Expenses & Cost of Goods Sold 

As at 31st March 2023 Council total expenditure was $10.230M, 26% below the budget of 

$13.870M.  

Accommodation:  

The Accumulated Loss for accommodation and camping at 31st March 2023 is $14,864, this 

includes profit of $1,092 for Cullen Point Camping including online bookings received for April. The 

average occupancy rate for July to March was 44% in the cabins and dongas and 15% at Cullen 

Point Camp for online bookings.  

Untied Funds 

The Council currently holds $3.436M in untied funds. 

Internal Audit Reports 

Internal Audit Report on Review of Accommodation Process and Organisational Review is 

presented to Council for review. 
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RECOMMENDATION 

That Council endorses the Financial Reports for the financial period March 2023. 
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7.3 COMMUNITY DEVELOPMENT 

Author: Kiri Tabuai, Executive Manager - Community Developement 

Authoriser: Tom Smith, CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

Present Council with a report of program performance and operational actions for the previous month of 
March. 

BACKGROUND 

Council provides a range of community-based services for the benefit of Mapoon residents and visitors.   

DISCUSSION 

BACKGROUND 

Council provides a range of community-based services for the benefit of Mapoon residents and visitors.   

 

DISCUSSION 

Programs        Status Report 

Community Development 
 
Action: Membership prior to COVID get 
credited? 

Gym and Youth Activities 
 

• Gym  
Slade has been opening the Gym from 4:30 – 7:30pm Mon – 

Friday 

Slade has been assessing the equipment and some is due to 

be replaced. EMCD & Slade will be looking at some quotes.  

Flyer to be put out for community and review of the 

membership form. 

Youth Activities 

School Holidays have been finalised with Out n About 

running the first week and PCYC youth week for the second 

week.  

Community Services 

 

Action: Do staff need to hold a yellow 

card? 

 

 

 

 

 

 

• Playgroup 

Mapoon Aged Care client services.  

• Aged Care Services 
We service 7 HCP Clients & 15 CHSP Clients. 
We are providing majority of services although a lack in 
Domestic Assistance due to a staffing issue. 
We are in recruitment phase with a support worker. 
Community Services Manager attended training – Rural 
remote age car management training. 
 
Barbara Schmidt will be attending in early April. 
Nil Complaints 
Nil incidents  
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• The Playgroup program. 
Program:   From the 20th of March, the program was 

divided to two sessions; one for the 0 to 3 years old baby 

and toddlers (Monday and Wednesday) and the other for 4 

to 5 years old (Tuesday and Thursdays). The high turnout 

previously had the 0 to 3 years old not participating as 

expected. With lessons differentiated in the new program 

the younger ones are now given the required attention. Part 

of the day program was supporting school lunches/breakfast 

and shop runs and a drive to Cullen Point as requested by 

the mothers. 

 

Attendance: Attendance was very high before the group was 

divided into age groups. Being a trial program, we are 

monitoring how the mums are adapting to the trial program. 

 
Statistics each week for March. The total overall 
Week 1 – 24 children 
Week 2 – 34 children 
Week 3 – 32 children 
Week 4 – 10 children 
Week 5 – 16 children 
 
Playgroup deliver 25 different activities which include 
sensory and gross motor skills, eye, hand coordination etc. 
 
Goals 
Once the weather clears – outdoor activities 
More interaction with IKC and cultural centre 
Gardening  
Playground at the centre upgraded. 

Community Engagement 

 

 

Regular communication through social media and face to 
face with community. 
Events Committee are scheduled to have their next 
meeting in April 2023. 
 

Business Units  

 

 

 

 

 

 

 

 

 

 

 

 

Accommodation services; Paanja Lodge, Cabins, and 

Cullen Point campground. 

Easter early in the month of April, and with the PDR still 

closed the visitor numbers at the Paanja Lodge are low for 

Easter. 

 
However, Cullen Point Campground is currently 2 sites 
short of being fully booked out, all bookings are by Weipa 
locals who have booked for the Easter long weekend, 
Thursday to Monday.  

 
We are currently in the process of having WIFI installed at 
the Paanja Lodge. Corporate Travellers will be pleased as a 
large percentage of our visitors to the lodge are Corporate 
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Travellers who continually ask me if the Paanja lodge has 
WIFI. Very pleased for them. 
 
Centrelink 

Centrelink office has been busy with more clients than 

usual seeking assistance according to our monthly statistics. 

Andrea Andrew is the Centrelink officer and is in the office 

permanently from 9-11am Monday to Friday.  

 

Cultural Centre 

• Jason took 8 days leave in the month of March. 

• Updated IKC asset register. 

• IKC program planning with Richard. 

• Meeting with Nathan William (SLQ) regarding IKC 
and SLQ programs. 

• Events committee meeting. 

• Liaising with Future Computers for IKC computer 
networks. 

• Meeting with Mapoon Playgroup and Richard 
Sagigi, regarding the First Five Forever program. 

• Selling of artworks from the Mapoon Art Gallery. 
 
 
Mapoon Indigenous Knowledge Centre. 

• The Mapoon IKC had 35 people come through for 
the month of March mixed kids and adults most off 
the visitors came in to browse the books and to see 
what’s on offer in the IKC the kids come in to use the 
NBN and have a go on the tablets.  

• The computers in the library are still not up and 
running, Richard has had a lot of people asking 
questions about when they will be running to use for 
resumes, banking, job seeking and other things. I 
think once they are up, we will get a lot more visitors 
to the library also I am supposed to tally up the 
number of usages for the Ash Barty Foundation as 
they have donated a computer and QSL is asking 
questions. 

• We have had only a handful of books being loaned 
out which is good to see but would like the numbers 
to be higher, so Jason has put out notices for the 
community to come in and sign up to be a member 
of the library. 

• Jason and I had a meeting with the playgroup to start 
making plans and availability on which days to hold 
first 5 for ever days along with other ideas. 

 
Café 
Recruited a Food & Beverage Attendant Ronaldo Guivarra. 
Staff have been focusing on Aged Care Meals and catering. 
 
Challenges 
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- Staffing 
- Aged Care meals 

Goals:  
- Finalising the requirements and training 
- Café opening after easter 

 
Art Studio 
Local artists have been utilising the studio which has been 
great.  

Disaster Recovery Operation 

 The Disaster Recovery Plans review is 

ongoing. 

No major recovery actions were required during March. 

 

Economic Development Business Training on 30th & 31st March. 1 participant 

 

RECOMMENDATION 

That the Report of the Executive Manager Community Development be received and noted. 
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7.4 EXECUTIVE MANAGER OF INFRASTRUCTURE AND WORKS REPORT 

Author: Victor Mills, Executive Manager of Infrastructure and Services 

Authoriser: Tom Smith, CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

Present to Council a report of program performance and operational actions for the previous month. 

 

BACKGROUND 

Council has several larger projects currently under construction which are at various stages of 
completion. 

 

DISCUSSION 

WORKS ACTIVITIES TO DATE: 

Social Housing blocks:   • Fencing now 100% completed to all blocks, 
minor defects to complete, adjusting gates, 
repair damage caused by fallen tree. 

• Inground plumbing installed all 5 blocks 100% 
complete. 

• Back flow prevention been ordered and risers 
for the sceptic tanks. 

• Bathroom Tiles 100% complete. 

• External Yard works to 5 Lots in progress. 

• Windows installed to 5 houses. 

• Floor tiling completed to 5 houses. 

• 2nd fix plumbing underway to all house 100% 
complete. 

• Painting 100% complete to each house 

• Electrical Fit off completed 100%. 

• Kitchen installation 100% requires final clean 
up. 

• Ergon house connection completed $50 worth 
of power have been charged to each house. 

• Rain delays and hand over inspection is taking 
place on the first week of April 2023. 
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The Works for Queensland (W4QLD 

20-21) Store Project:  

 

• Building main frames under construction.  

• Store erection underway 

• Main building erected. 

• Outer building under construction 

• External portals stood. 

• Mezzanine floor constructed. 

• Bracing and purlins underway. 

• External purlins and final lock off expected to 
finish late September. 

• Purlin works nearly completed due to staffing 
problems. 

• Meeting CEQ took place, and we are waiting for 
a response from them regarding the new store. 

• CEQ has shown an interest in the new store the 
Board has authorized a feasibility study and the 
outcome is expected early 2023 where if the 
numbers stack up it will be taken to the 
Minister. 

• Mayor informed the Minister that CEQ will be 
bring feasibility study for approval in the new 
year. 

• Rain has stopped work expect to recommence 
in mid-March. 

• Once defects on the social housing is complete, 
will allocate resources to this project. 

The Works for Queensland (W4QLD 

21-23) 

Council Extension 

• Horton Construction awarded the works. 

• Works commenced. 

• New slab works 100% 

• Blockwork 100% 

• Water supplies 100% 

• Drainage repaired 100% 

• Roof 100% 

• Electrical 1st fix 100% 

• New offices framing and ceiling 100% 
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• Wall panelling to main room 60% 

• Windows have been installed 100% complete.  

• External render 100%. 

• Plaster boarding 100%. 

• Delays with deliveries has held up some of the 
internal works. 

• Extension to lockup 

• Electrical 2nd fix 80% 

• Floor covering at 90% installation. 

• Timber capping ordered. 

• Builder waiting on pin boards to complete walls 
then his contract is completed. 

• Exterior paint works in progress. 

• Internal IT now installed. 

SES shed upgrade 
• Bathroom walls install. 

• Electrical installed. 

• Floor wastes installed. 

• Septic system installed. 

• Kitchen area under construction. 

• Ongoing, will update in next report. 

Splash Park 
• No Current problems. 

• Bi-annual service completed. 

• New Service Agreement issued for 12 Mths, 
1/4/23 – 1/4/24 to De Bosch Plumbing, 
($82,000.00 + GST). 

New Ranger Base • Boundary fence installed. 

• Block cleared and rolled. 

• Plan for main building completed ready for 
tender. 
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• Plans for sheds completed ready for tender. 

• Sheds have been tendered and the quotes are 
good. 

• Earthworks have re-commenced, MARCH 23 
awaiting survey for the final trim. Compaction 
material has been supplied to the site pad. 

• Main building tender due for release 

• Shed costs put to Council for CEO permission to 
Purchase. 

• Sheds are ordered, awaiting delivery and 
construction will commence. 

• DeNada Surveyors Weipa has been provided 
with a RFQ to do set outs for all the slabs and 
grates. Awaiting quotes. 

Social Housing blocks Stage 2:   • Funding agreement signed. 

• planning to clear next 6 blocks at the end of 
June early July and commence Designs for the 
current allocation 3x3bed and 2x4bed. 

• still haven’t received signed agreement works 
will not start until it arrives. 

• Fund have been received currently working on 
getting the clearing underway late September. 

• Delays with clearing works now scheduled for 
24/10/2022. 

• Blocks are now cleared and removed trees are 
burnt. 

• 4-bedroom design underway expected 
completion ready for State approval end of 
March and on course. 

• Ongoing, will update in next report. 

New Transfer Station 

 

 

• DA currently underway 

• Survey works delivered. 

• Site pick up will be used to complete DA and 
design. 

• Design commenced. 
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• Still awaiting DA for Council Approval. 

• Finalising construction drawings. 

• Preston Law Finalising Planning 

• No objection to the planning application.  

• Expecting plans for Trades Tender late 
September. 

• Plans have taken a few weeks longer but 
guaranteed for late October. 

• Fill for project has been won at the pit filling 
expected to commence April 2023. 

• Steel onsite ready for commencement 

• Blocks now on site ready to commence. 

• Earth works hope to commence at the end of 
April pending on weather. 

• Rain has now begun to ease and earth works 
will commence when resources are available. 

• Nil Change in report for the month. 

 

 

 

 

 

QBuild Maintenance: • Currently in progress and invoicing continuing.  

• Some delays with jobs due to delivery problems 
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QBuild Upgrades: 

 

• Renovations to lot 10 nearing completion only 
external paint left currently underway. 

• Works at lot 39 underway kitchen and 
Bathroom only left to do, awaiting delivery of 
shower recess. 

• Vacant at lot 65 awaiting kitchen installation to 
commence. 

• Lot 202 complete. 

• Lot 213 underway, 90% complete 

• Housing Dept, will be in Community to discuss 
progress on all outstanding works and how 
MASC can deliver to meet deadline and budget. 

AMO EHW: 

 

 

• Water supply excellent and usage averaging 
250,000 – 450,000 litre per day, usage has 
dropped due to the rain storms we have been 
experiencing. 

• Weekly checks and monthly checks have been all 
clear. 

• Stock for water treatment plentiful.  

• TPHU will be in community in April to assist with 
Dingo complaints and to educate community on 
animal keeping minimising EH risks. 
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• New position for waste management operative 
to be advertised early 2023. 

• Funding agreement is now signed. 

Workshop 

 

 

 

• All vehicles service program in place. 

• Plant replacement program is in discussion to 
implement a 5yr turn around so MASC can 
reduce cost on purchase due to high trade in 
offer. 

• All Generators are serviced and tested each 
week. 

• Chainsaws and portable generators all serviced 
and on standby. 

• Awaiting PDR opening to transport old Plant to 
Cairns. 

Human Resources 
• Recruitment process is ongoing due to lack of 

interest in particular roles. 

• Reviewing Works structure to ensure workloads 
are spread out evenly and encouraging the 
team to communicate and work collaboratively. 

• Apprentice carpenter commenced, Plant 
operator commenced, Trade Assistants x 2 to 
commence in April, Carpenters have been 
readvertised, interview process in place. 

 

RECOMMENDATION 

That the Report of the Executive Manager of Infrastructure and Works be received and noted. 
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7.5 EXECUTIVE MANAGER OF ENVIRONMENTAL SERVICES, LAND AND SEA, PARKS AND 
GARDENS 

Author: Kelli Leatham, Executive of Environmental Services, Parks & Gardens 

Authoriser: Tom Smith, CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

To present to Council a report of Program Performance and Operational action for the previous 
month 

BACKGROUND 

This report details the Program and Operational action from Mapoon Land and Sea Rangers and 
Parks and Gardens 

DISCUSSION 

• Visitor Management 

o Day Use area cleaned of leaves and coconuts, mowed and whipper snipped. 

o Cutting of dead trees, removal of any rubbish, cleaning fire pits out, mowing and 
whipper snipping and fogging for mosquitoes within the Cullen Point Campground in 
preparation for the start of tourist season. Hoping the fogging will help make visitors 
stay become more pleasant. 

o General duties of cleaning the amenities and emptying rubbish drums provided around 
Cullen Point, Back Beach and Dharng waterhole. 

• Weed Management 

o Removing and spraying of Caltrope in Cullen Point Campground. 

o Whipper Snipping then spraying around all Hydrants from Town to Cullen Point 

o The battle against Grader Grass. This is proving to be very resilient and has spread 
dramatically since last year. Spraying is the only way to try and eliminate. 

• Biosecurity 

o Once per year Rangers conduct Marine Debris Transect Monitoring in section near Dog 

Reef. 5 sectors are marked out, 25m wide from the dunes to the waterline. A 25m gap 
is left between the sectors. Rangers pick up all the debris within the 5 sectors, bring back 
to base and sort. All findings are entered into the Top Watch App, then compared to the 
previous year’s data. 

o Biosecurity representatives attend Mapoon for the Plant Host Surveys. 3 – 4 Weeks prior 
to their arrival Rangers go and do the Plant Host Mapping with information and photos 
recorded to where scientists can look over prior to their arrival. Once in Mapoon 
scientist revisit the sites with Rangers re assess finding while training the Rangers to 
better identify any problems. 

•  



ORDINARY COUNCIL MEETING AGENDA 18 APRIL 2023 

 

Item 7.5 Page 43 

•  

• IRCCP 

o Through the grant process Rangers applied to acquire 2 ATVs to help with the clean-ups. 
After a 7 month wait, we finally took possession just in time for the next project. 

o Rangers had a barge arrive on Sunday the 19th of March and went straight to work 

putting the ATVs on Flinders Beach ready for the gruelling week ahead. With the support 
of Sea Shepard, My Pathways, Border Force and Qld Police we all hit the beach running 
at 7.30 Monday morning. At that stage we certainly didn’t know what we were in for. 
Extremely hot conditions meant looking after and checking on everyone throughout the 
week ensuring they were feed and well hydrated, erecting shades for breaks as we only 
made to the first tree on the beach on by day 4. An incredible effort by all involved with 
only 5km covered but picking up an incredible 6.34 ton of debris, all being transported 
by barge back to Cullen Point and disposed of into the skip bins. This is half the amount 
we pick up in the whole of last year. Nothing ever goes perfect to plan, after day 2 the 
tides were rising, and we were unable to travel to Janie Creek due to the depth of Cattle 
Creek and had to improvise using Ranger vessels to ferry volunteers to Flinders Beach. 
All in all, very proud of the Rangers professionalism on the vessels and ensuring the 
visitors were well informed and safe. Finishing the week on Saturday the 25th of March 
with the removal of the ATVs from Flinders. 

• Fee for Service 

o Rangers utilised their Coxswain tickets and worked in partnership with Rio Tinto and 
S.A.R.A to conduct Sawfish monitoring. The first week was spent in Weipa, unfortunately 
no captures recorded. Arriving in Mapoon on the 24th preparing for the week ahead.  
Early starts were on the agenda as the prime time to capture the Sawfish is 1.5hrs either 
side of the high tide. Very happy to say we successfully caught and tagged 3 Sawfish, 2 
Dwarf and 1 green. It is like looking for a needle in a haystack but now we have acoustic 
tags in some they can monitor their movements through the hydrophone system 
currently in place. This should provide vital information on where to target them on the 
next project. Everyone involved was very happy with the outcome and looking forward 
to next year. 

o Ranger had a few Job requests from QLD Housing for weed spraying of fence lines and 
tree trimming and removal. 

• Cultural Heritage Maintenance 

o First Contact Site, Old Cemetery and New Cemetery mowed, and whipper snipped. 

• Training 

o Attended 2 sessions of the Mentor App training. 

o Jocelyn De Jersey attended her first round of Leadership Training with very positive 

feedback on attendees from QILSR. 

• Conferences 

o Cape York NRM invited 2 participants from Mapoon to attend the Threatened Species 
Symposium in Cairns. I forwarded one invitation to OMAC as this has been an important 
subject in the development of the New Healthy Country Plan. Cameron Hudson joined 
me for the 2-day conference. Mapoon Land and Sea Rangers were recognised for their 
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efforts in the conservation of the turtles from Department of Environment and Science 
and also from S.A.R.A for their involvement with Sawfish monitoring. 

o Attended and presented at the Western Cape Futures Symposium on Conservation and 

Land Management. I targeted the Rangers efforts on Marine Debris and Threatened and 
Endangered Species research. 

• Parks and Gardens 

o With limited staff, the remainder were busy keeping up. Mowing and whipper snipping 
of the Community Centre, Aged Care, All Aged Care Client, Anzac Park, Paanja Lodge and 
Council Yard. 

o Roadside Rubbish runs prior to weekend. 

o Interviews conducted to fill vacant positions. 

•  

Cultural Heritage Report: March 2023 

Cultural Heritage 

• Jason took 8 days leave in the month of March. 

• Monitoring and maintenance of unmarked graves and old cemeteries (as conducted by the 

Land and Sea Rangers).   

• Weekly data input on to Mapoon Database. 

• Planning for Reconciliation Day activities and resources. 

• Flinders Beach clean-up with L&S Rangers. 

• Correspondence with QLD Museum Brisbane for repatriation of artefacts. 

• Liaising with community members/Elders and Traditional Owners, regarding the 

repatriation.  

• Updating of Cemetery Index Board. 

 

•  

•  

•  

RECOMMENDATION 

That the report of Executive Manager of Environmental Services, Land and Sea and Parks and 
Gardens be received and noted. 
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7.6 MONTHLY REPORT HR 

Author: Danielle Turner, HR Consultant, Preston Law 

Authoriser: Tom Smith, CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

 

Give Council updates and statistics for the month of March 2023 

 

DISCUSSION 

Human Resources 

1. Employment Outlook 

Current number of employees 

Department Number of Employees 

Infrastructure and Works 17 

Environmental Services 14 

Community and Development 15 

Finance  3 

Executive 8 

Total 57 

 

Resignations/Terminations 

Department Number of Employees 

Infrastructure and Works 0 

Environmental 0 

Community and Development 0 

Finance  0 

Executive 0 

Total  
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1. Recruitment 

 

Positions Advertised: 

Position Status 

Carpenter (2 positions) Re-advertised.   

Trade Assistants  
Offers of employment made, employees 

expected to commence 12 April 2023. 

Apprentice Carpenter 
Appointment made; employee 

commenced 29 March 2023.  

Machine Operator 
Appointment made; employee 

commenced 5 April 2023. 

Parks & Gardens Labourer 
Appointments made, employees 

commenced 5th and 6th April 2023. 

Aged Care Support Worker 

Suitable candidate has been 

interviewed, formal offer of 

employment to made subject to pre-

employment checks being completed.  

 

New Appointments 

Name of Employee Position Department 

Ernest Pitt-Nicholls Apprentice Carpenter Infrastructure 

Ronaldo Guivarra Food & Beverage Assistant 
Community and 
Development 
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2. Absenteeism 

 

Number of hours absenteeism (unauthorised leave): 

 

Department October 2022 November 2022 December 2022 January 2023 February 2023 March 2023 

Infrastructure and Works 
128 hours 

(6 employees) 

89.5 hours 13.5 hours 82 hours 60 hours 

(8 employees) 

77 hours 

(6 employees) 

Environmental Services 
60.75 hours 

(6 employees) 

77.5 hours 41.5 hours 52.5 hours 46.5 hours 

(4 employees) 

59.25 hours 

(5 employees) 

Community and 
Development 

0 0 0 hours 36 hours 0 hours 0 hours 

Finance  
4 hours 

(1 employee) 

16 hours 0 hours 0 hours 4.5 hours 

(1 employee) 

8.25 hours 

(1 employee) 

Executive 0 0 60 hours 0 hours 0 hours 0 hours 

Total 192.75 hours 183 hours 115 hours 170 hours 111 hours 144.5 hours 
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RECOMMENDATION 

That the Report for HR be received and noted. 
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7.7 GOVERNANCE 

Author: Jo Linnane, Consultant 

Authoriser: Tom Smith, CEO  

Attachments: 1. Acceptable request guidelines   
2. Advertising spending policy   
3. Investigation policy    

  
PURPOSE OF REPORT 

Present to Council reviewed Statutory Policies & Guidelines. 

 

BACKGROUND 

Preston Law and Council have reviewed the following Statutory Policies & Guildeines for Mapoon 
Aboriginal Shire Council for consideration and adoption: 

1. Acceptable Requests Guidelines 

2. Advertising Spending Policy 

3. Investigation Policy 

These Policies & Guidelines now have a 2 yearly scheduled review date. Next review date June 2025. 

 

1. ACCEPTABLE REQUEST GUIDELINES 

Background 

Under section 170A(7) of the Local Government Act 2009 (“LG Act”), Council must prepare and 
adopt acceptable request guidelines for a financial year that imposes guidelines about the way 
in which a Councillor may: 

 
(a) ask a local government employee for advice to help the councillor carry out his or her 

responsibilities under this Act; and 
 

(b) reasonable limits on requests that a councillor may make. 
 

 
A draft Acceptable Request Guidelines is attached to this Report. It is substantially similar to 
the 2022 Acceptable Request Guidelines, with updates to confirm compliance with section 170A 
of the LG Act. 
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RECOMMENDATION 
 

COUNCIL RESOLVES pursuant to section 170A(7) of the Local Government Act 2009, to adopt the 
Acceptable Request Guidelines attached to this report for the 2021-22 financial year. 

 

 

2. ADVERTISING SPENDING POLICY 

Background 
 

Under section 197(1) of the Local Government Regulation 2012 (“LG Reg”), Council must 
prepare and adopt an advertising spending policy for a financial year about Council’s spending on 
advertising ensuring that is only done to: 

(a) provide information or education to the public; and 
 

(b) that the information or education is provided in the public interest. 
 

A draft Advertising Spending Policy is attached to this Report. It is substantially similar to the 2022 
Advertising Spending Policy, with updates to confirm compliance with section 197 of the LG Reg. 

 

RECOMMENDATION 
 

COUNCIL RESOLVES pursuant to section 197(1) of the Local Government Regulation 2012, to 
adopt the Advertising Spending Policy attached to this report for the 2021-22 financial year. 

 

 

3. INVESTIGATION POLICY 

 

Background 
 

Under section 150AE of the Local Government Act 2009 (“LG Act”), Council must adopt, by resolution, a 
policy about how it deals with the suspected inappropriate conduct of councillors referred, by the 
Independent Assessor, to Council to deal with. 

 
The Department of State Development, Infrastructure, Local Government and Planning (“the Department”) 
has developed an example policy that satisfies the requirements for a policy under section 150AE of the LG 
Act. 
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RECOMMENDATION 

1. COUNCIL RESOLVES pursuant to section 150AE(1) of the Local Government Act 2009, to 
adopt the Investigation Policy attached to this report. 
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7.8 GOVERNANCE ADMINISTRATIVE 

Author: Jo Linnane, Consultant 

Authoriser: Tom Smith, CEO  

Attachments: 1. Administrative Actions Policy   
2. Administrative Complaints Policy   
3. Human Rights Policy    

  
PURPOSE OF REPORT 

Present to Council reviewed Statutory Administrative Action Complaints Management Policy and 
Mapoon Aboriginal Shire Council’s Administrative Complaints Management Process & Human 
Rights Policy & Procedure. 

 

BACKGROUND 

Preston Law and Council have reviewed the following Statutory Administrative Action Complaints 
Management Policy and Administrative Action Complaints Management Process.  The policy now 
has a 2 yearly scheduled review date.  Next review Date 2025.  

 

 

Furthermore, Council has developed the following for consideration and review: 

a)  Human Rights Policy & Procedure 

 

1. ADMINISTRATIVE ACTION COMPLAINTS MANAGEMENT POLICY 
 

Background 
 

Under section 268(1) of the Local Government Act 2009 (“LG Act”), Council must adopt a process 
for resolving 

administrative action complaints. 
 

An “administrative action complaint” is defined in section 268(2) and (3) of the LG Act as a 
complaint that: 

 
• is about an administrative action of a local government, including the following, for 

example— 
 

o a decision, or a failure to make a decision, including a failure to provide a 
written statement of reasons for a decision; 

 
o an act, or a failure to do an act; 

 
o the formulation of a proposal or intention; 
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o the making of a recommendation; and 

 
• is made by a person who is apparently directly affected by an administrative 

action of a local government. 
 

Section 306(2)(a) of the Local Government Regulation 2012 (“LG Reg”) also requires Council to 
adopt a Complaints Management Process. Section 306(3) of the LG Reg provides that a 
Complaints Management Process is a process for resolving complaints about administrative 
actions of a local government that: 

 
(a) covers all administrative action complaints made to the local government; and 

 
(b) requires the local government to quickly and efficiently respond to complaints in a fair 

and objective way; and 
 

(c) includes the criteria considered when assessing whether to investigate a complaint; and 
 

(d) requires the local government to inform an affected person of the local government’s 
decision about 
the complaint and the reasons for the decision, unless the complaint was made 
anonymously. 

 
The attached Administrative Action Complaints Management Policy and Administrative 
Action Complaints Management Process are attached for Councils consideration and review. 

 

RECOMMENDATION 
 

COUNCIL RESOLVES to adopt the Administrative Action Complaints Management Policy and 
Administrative Action Complaints Management Process attached to this report. 

 

2. HUMAN RIGHTS POLICY & PROCEDURE 

 

Background 

 

The Human Rights Act 2019 (“the HR Act”) s 58 places obligations on Council, as a ‘public entity’ 
subject to the exceptions and limitations that are reasonable and justifiable outlined in the HR 
Act, to: 

(a) Act and made decisions in a way that is compatible with human rights; and 

(b) To properly consider relevant human rights when making decisions. 

The attached Human Rights Policy & procedure is attached for Councils consideration and review. 
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RECOMMENDATION 

 

 

 
  

COUNCIL RESOLVES to adopt the Human Rights Policy & Procedure attached to this report. 
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7.9 GOVERNANCE MODEL MEETING PROCEDURES 

Author: Jo Linnane, Consultant 

Authoriser: Tom Smith, CEO  

Attachments: 1. Model Meeting Procedures    

  
PURPOSE OF REPORT 

 

Advise and provide to the following updates from the Department of State Government, Infrastructure, Local 
Government and Planning 

1) Model Meeting Procedures revised November 2022 

2) Council Standing Orders revised update September 2022 

BACKGROUND 

Under section 150G of the Local Government Act 2009 (“LG Act”), Council must either adopt: 
 

• the Model Meeting Procedures developed by the Department of State Development, Infrastructure, 
Local Government and Planning (“Department”); or 

 

• adopt other procedures for the conduct of its meetings. 
 
Council may also adopt standing orders to govern the conduct of meetings.  The Department has adopted 
Best Practice Standing Orders that are consistent with the Model Meeting Procedures. 
 
It is proposed that to ensure consistency with section 150G of the LG Act, and to generally ensure proper 
processes and frameworks are in place for the conduct of Council and Trustee meetings, Council adopts the 
Model Meeting Procedures and Best Practice Standing Orders published by the Department.  

 

 

RECOMMENDATION 

COUNCIL RESOLVES to adopt the following documents, for the conduct of Council and Trustee 
meetings: 
 
(a) pursuant to section 150G(1)(a) of the Local Government Act 2009, the Model Meeting 

Procedures published by the Department of State Development, Infrastructure, Local 
Government and Planning (“Department”), as revised November 2022;  
 

(b) the Council Standing Orders published by the Department, as revised September 2022. 
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7.10 MONTHLY GRANTS REPORT FOR MARCH 2023 

Author: Tom Smith, CEO 

Authoriser: Tom Smith, CEO  

Attachments: Nil 

  
PURPOSE OF REPORT 

Present to Council a report of program performance and operational actions for the previous month. 

 

 GRANTS  
Weekly update Tuesday  11 April 2023  

Priority  Grants open  Closing Date  Status  

  GO6178 Agency: DITRDCA  
Indigenous Visual Arts Industry Support program, Grant 
Round 2022-23 and 2023-24  
Funding will be provided to organisations for activities that 
best contribute to delivery of the following Program 
outcomes:    a professional, viable and ethical Indigenous 
visual arts industry that features strong participation and 
provides economic opportunities for Aboriginal and Torres 
Strait Islander people  
  

16 April     

  GO6169 Agency:DITRDCA  
Indigenous Contemporary Music Program 2023  
The Indigenous Contemporary Music program supports 
Aboriginal and Torres Strait Islander musicians and bands. It 
provides opportunities and skills to develop ongoing 
income and employment pathways in the music industry  
  

20-Apr-2023  
  

  

  GO5888 Agency: DITRDCA  
Stronger Communities Programme Round 8  
Round 8 of the program will provide $22.7 million to fund 
small capital projects in each of the 151 federal electorates. 
The program is part of the government's 2022–23 budget 
initiatives focussed on making local economies stronger and 
boosting community organisations.  
  

10-May-2023 5:00 
pm (ACT Local 
Time)  
  

  

  Mobile Black Spot funding  31 May    

  Applications in progress      

  Brief to DES for supporting equipment for Boss Beach 
Cleaner   

  In progress  

        

  Applications submitted / cancelled      

  SQW Skilling Queenslanders for Work 2023-24 Funding 
Round One is currently open for applications closing 5pm, 
Thursday 30 March 2023. For 7x 6month traineeships 4 in 
construction; 1 hospitality; 1 retail; and 1 business  

30/3/23  submitted  

  Highways and Byways ‘Healing and Growing Together’.  15/2/23  Submitted  
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$4000 For Mapoon Day -60 years on-commemorative 
posters and hats  

  S&R Minor infrastructure Grant for sports oval surface 
upgrade  
  

 2/3/23  Submitted  

  NAIDOC Grant for Elders Day and Community days  17/2/23  Submitted  

  DAFF  Indigenous Rangers Coastal Clean-up Program/ Top 
Watch Ghost Net Program  

16/2/23  Submitted  

  ATSI TIDS project nomination form-rock groyne to protect 
boat ramp and foreshore  

15/2/23  Submitted  

  QDEP Destination Event funding to $15,000.   
Project is strategic planning for fishing competition to 
develop into a ‘significant event’ and align with MASC 
tourism goals  

31/1/23  Submitted  

  Celebrating Reconciliation Grants Program for 2023.  
Applied for cultural day at new cultural centre 1 May 2023  

23/12/22  
  
  

Submitted  

  Indigenous Ranger Biosecurity Program-Ranger Capability 
Building Grants-Round 2  
Application for: tractor   

24/1/23  Submitted   

        

  Applications successful/unsuccessful      

        

        

  Reports and acquittals      

  3rd quarter reports due by 15 April      

  LRCI  quarterly reports awaiting feedback from annual 
report.  

  On hold  

        

        

        

  Projects looking for grants  Project value  Status  

  Clermont St-Cullen Point Road shoulder and reseal-possible 
QRA for shoulder and RTR for reseal  

$1.2m    

  Cemetery/ Cemetery Planning  $?    

  Paanja Festival 2024  $150,000    

  Car and waste shredder-business opportunity  
$239,000 for excavator; $980,112 shredder  
$? operator  

$1.3m    

  Tourism marketing strategy and signage  $?    

  Triplex staff accommodation      

  Can crusher  ?    

  Childcare childproof fence and gate  ?    

  Childcare astroturf for play area  ?    

  Waste transfer station- de-gas equipment  ?    

  Aquaponic farm  ?    

  Solar street lights  ?    
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RECOMMENDATION 

That the Report of the Executive Manager of Infrastructure and Works be received and noted. 
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8 ANY OTHER BUSINESS 

8.1 CORRESPONDENCE  

Author: Trevina Bulter, Office Manager 

Authoriser: Tom Smith, CEO  

Attachments: 1. Local Government Remuneration Commission Council   
2. Letter Supporting Letter to MASC    

  
PURPOSE OF REPORT 

 

 To provide Council with copies of incoming information from outside sources regarding Council 
business 

BACKGROUND 

Provide as received. 

DISCUSSION 

1. Letter – Local Government Remuneration Commission Correspondence  

2. Property Request with supporting letter  

RECOMMENDATION 

That 
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9 CORRESPONDENCE IN 

Nil  

10 CORRESPONDENCE OUT 

Nil  

11 NEXT MEETING DATE 

Proposed date for next meeting: 16 May 2023 

12 CLOSE MEETING 


